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Bp3s ocHOBa Ha uneH 2, cTas 4 04 04 MpaBUAHUKOT 3a 3aLTUTEHO BHATPEWHO NpUjaByBatbe
BO MHCTUTYUMUTE BO jaBHUOT ceKTop (Cn. BecHUKk Ha PM 6p. 46/2016), UHcTuTyTCKaTa ynpasa
Ha VIHCTUTYTOT 3a COLMONOLWKM W NOANTHYKO-NPABHM UCTPakyBatba BO CKOMje, Ha ceaHMLaTa
oapxaHa Ha 11.7.2016 roauHa ja goHece cnegHasa

MPOLIEAYPA
3a npuem Ha NpujaBu of YKaKyBauW, U3ABOjyBarbe u 06paboTtka Ha
nojaTtoyute oA npujaBuTe

1 ONLWTHU OAPEABMU
Touka 1
Co osaa MMpouedypa ce NponuMwyBa NocTankata 3a MPUEM Ha Npujasn 0, yKawyBauu,
usagojysarbe u 0bpaboTka Ha nogaTouMTe 04 NpujaBUTE WU Npesemarbe MepKU 33 0Be3beaysarbe
33WTAT3 Ha JMYHWTE W APYTM NOAATOUM KOW Ce OfHeCyBaaT Ha YKayBauM M Ha npujasu of
yKaXyBauu, CO NPUMEHA Ha MNPOMMCATE 33 3aWTUTA HA JMYHWTE NOAATOUM M 3aWTMTA Ha
Knacuduumpanu nHdopmaumm

Il TOCTAMKA 3A NPUEM HA YKAXKYBAHE

Touka 2
YKayBayoT, co f[obpa Hamepa, BpWM 3AWTATEHO BHATPEIUHO mnpHjaByBake CO
noAHecysarbe Npujasa 8o ncmeHa Gopma (AMYHO UAK NpenopayaHo), Npeky NocebHO eNeKTPOHCKO
CaHAaYe WAM YCHO Ha 3aNUCHUK NPes, 0BNACTEHOTO AMLLE.
Mpujasata 8o nucMeHa GOPMa MM HA 3ANMCHUK YKAXKYBAYOT ja NOAHECYBa 40 OBAACTEHOTO
J1Le BO TEKOT Ha paboTHOTO Bpeme.

Touka 3
3aBedyBarbeTO Ha NpPUMEHaTa NPujasa, OBNACTEHOTO /MLE ja BPWM CO CTaBarbE npumeH
wrembun v eBuaeHTMPabe BO NOCEBHMOT AEN0BOAHMK.
[lOKYMEHTITE NOBP3aHU CO 3aLITUTEHOTO BHATPELIHO NPUjaByBakbe Ce YyBaaT BO 3aKNyYeH
wkad (Mnm MeTanHa Kaca) BO NpOCTOpKjaTa Kaae e CMeCTEHO O/firOBOPHOTO /INLE.

Touka 4
[flokonky npujasata e AaAeHa yCHO, OBNIACTEHOTO IMLE COCTaBYBa 3aNMUCHUK BO KOj Ce

COAPMKAHM CNEAHUTE NOAATOUM:
a) NoAATOLM 3a YKaXyBauoT (AOKOAKY e No3HaT):

- MME 1 MPe3nme;

- KaTeropuja Ha ML BO KOja Npunara ykaxyBa4oT COrNacHO 3aKOHOT 3@ 3aWTMTa Ha yKaxyBauu

(33);
- 6aparbe 04 yKayBauOT Aa OCTaHe AOBEP/MB 1 CTENEHOT 40 KOj T0a ro 6apa;
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) noaaTouy 3a NMLETO NPOTHMB KOj YKaKyBadOT Npumjasysa;
B) OMWC Ha HE3aKOHWTO NOCTanyBatLe;
r) NpeanoKeHu o4 yKamyBayoT HauWH M GOPMa Ha KOMYHUKaLMja CO OBAACTEHOTO NULE;
4) npunosu;
f) [aTyM M MECTO Ha Np1eMm Ha npujasata.
3anuCHMKOT o NOTNULLIYBAAT YKaXyBa4yoT W 0BACTEHOTO NULE U UGTUOT Ce 3aBeayBa Kako
npumeHa npujasa.

Touka 5
[oKONKY npujasata e goctaBeHa BO €NEKTPOHCKA $opma, OBNACTEHOTO AMLE ro nevatw
3aN1COT U o 3aBeAyBa Kako NpumeHa npujasa.
AKO KOH npujaBaTa UMa MHOTY MPMNO3X OBAACTEHOTO ULE MOXE A3 OA/YYW Aa MM uyBa
€amo BO €/1eKTPOHCKA GOpMa JOKONKY NeyaTereTo Ha NPUO3UTE € HEEKOHOMMYHO.

111 U34BOJYBAHE U OBPABOTKA HA NOAATOLIUTE Of, NMPUJABUTE

Touka 6

0BNacTEHOTO ULE @ A0/KHO, BEAHAL NO NPUEMOT Ha Npujasarta:

- A3 nocTanyBa BO COM/IACHOCT CO 0Baa NpoLeaypa M 3aKOHOT 3a 3aLUTUTA Ha YKaXKyBauu;

- [2 M 3aWTUTAT /IMYHWATE NOAATOLM HA YKaXyBa4oT, OAHOCHO NOAATOLMTE KOW MOMKaT Aa ro
OTKPWjaT WMABHTUTETOT Ha YKaxyBa4yoT, AOKonKy 6apa Aa 6uae aHOHMMEH WAM npwjasysa
£0BEP/UBO, COrNaCcHO CO NPONUCUTE 33 3aITUTA HA IMYHWUTE NOAATOLM;

- A2 ro uHGOpMMPa YKaXyBaUOT 3a MpesemMeHuTe Mepku BO BPCKa CO npujasata 6e3 ognararbe, a
HajaouHa BO poKk 04 15 AeHa 04 AEHOT Ha NPUEMOT Ha npwjasara.

OBNaCTeHOTO NULLE € OMKHO @ FO U3BECTV NPWjaByBaYOT AEKa HErOBUOT MEHTUTET MOXe
Aa buge OTKPMEH Ha HAANEKHMOT OpraH, AOKONKY 6e3 OTKPMBarbe Ha MAEHTUTETOT He 61 6uno
MOXHO fa Ce NocTanyBa npej OpraHoT, Kako U fja ro M3BECTU 38 MEPKMUTE 3a 3alUTWUTA Ha Y4eCHUKOT
BO KPMBMYHATA NOCTanKa.

Touka 7

OBnacteHoTO NMUE € AOMKHO MCTMOT JEH MO MPMEMOT 43 ja NPOyYM COAPMMHATA Ha
npujasaTta co CUTE NPUO3M CO LeN Aa NPOLLEHN AaNN UCTaTa € IOTUYHA W Pa3yMHa W 4anu npujasata
COAPM JOBOSHO @NeMEHTH 3a Aa Buze npocneseHa 3a NOHaTaMOWHO NOCTanyBarbe.

Bo BpwereTo Ha npoueHKaTa 04 CTaBoOT 1 Ha OBOj 4YNEH, OBAACTEHOTO AWLE MOXe Aa
nobapa AONONHUTENHM UHPOPMALLMN Of YKaKYBAUOT, KAKO 1 MHGOPMALMM OA APYIM NULLA, a NPUTOA
£ia BHUM3Ba Ha 3alWTMTaTa Ha MAEHTUTETOT HA YKAXKYBAYOT.

Mo 13BpLIyBatbe Ha NpoLEHKaTa 0BAACTEHOTO NMLE AOHECYBA 3aK/y4OuM 3a NOHATaMOLHO
nocranyearse no npujasara v Npesemarbe Ha COOABETHW MEPKM 3a 3aLTHTA Ha YKAMKYBayoT, nam Ha
Hemy 6aucko nuue.

3a HaBoAMTe Of COAPMMHATa Ha NpMjaBaTa U 3aKNy4oUWTE 0g CTaBOT 3 Ha OBaa TOYKa
0B/1aCTEHOTO Mue 6e3 ognararve ro U3BECTYBA AMPEKTOPOT Ha MHCTUTYTOT.

Touka 8

OsnacreHoTo nuue e [o/MKeHO bes ornaratbe, Ha Gaparbe Ha YKawyBauoT ga My aage
n3gectyBarbe 3a TEKOT Ha MOCTanKkaTta, 3a Npe3emeHuTe AejcTBMja BO BPCKA CO NpujasaTa
NpesemMeHnTe MepKM 3a 3alTWTa, Aa My OBO3IMOMM YBUA BO JOKYMEHTaLMjaTa (ako e BO3MOXHO),
Kako M fa My OBO3MOXM A MPUCYCTBYBAa NPW Npe3emarbe Ha OAPefeHM aKTUBHOCTM (ako e
BO3MOYKHO).

Touka 9 -

OBNacTeHOTO MUEe e AO/KHO, AOKONKY NPUjaBaTa COAPIKN HABOAU KOW HENOCPEAHO UNU

NOCPeAHO Ce HACOYEHM NPOTUB AMPEKTOPOT Ha MHCTUTYTOT, Aia O YNaTH YKaxyBayoT Ha 3aWTUTEHO
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HaABOPELWHO NpyjaByBatbe, MM NpujasaTa ja NPoCieAyBa A0 HALNEKHATA WHCTUTYLM]a COTNACHO
3aKOH.
0BNIAaCTEHOTO /MUE Ke ro YNaTi YKamyBayoT Ha HaABOPEWHO npujaByBake W Kora, 6es
COMCTBEHA BMHA, € CNpeYeH BeaHaw, 6e3 oanararbe 4a Npesema MepKM BO BPCKa CO NpujasaTa v 3a
OTCTPaHyBatbe Ha WTETHUTE NOCAeAULM NO YKAXYBAYOT UM NO HEroBO BAMCKO NMUE COrNAcHo Co
33Y v oBaa npoueaypa. 3
(1) Ao yKkaxyBauoT NpujaBu Ka3HMBO FENO CO KO Ce NOBPe/YBa UM 3arpo3yBa KMBOTOT Ha
YKAXYBAuOT U Hemy BAMCKO nuue, 3ApasjeTo Ha nyfeto, 6e3begHocTa, XMBOTHATA CpeauHa,
WTET OA rONEMM PAasMepH, OAHOCHO aKO MOCTOM HEMOCPeAHa ONACHOCT 04 YHWWTYBatbe Ha
AOKa3W, He ce cornacysa BO CBOjCTBO Ha CBEAOK Aa A3AE WMCKas, OBNACTEHOTO AMUE CO
npubaseHa NUCMeHa COTMACHOCT Off YKayBauoT 6e3 oAnarare A40CTaByBa NUCMEHO Bapatbe 40
HaJEKHUTE UHCTUTYLMM.

Touka 10

Mo 3aBplyBarbETO Ha NOCTaNKaTa, 0BJIACTEHOTO AMLE COCTaBYBa M3BeLITaj 3a UCXOAOT Ha
nocTanka, 3a Npe3emeHnTe 1 NPeNoKeHNTe MEPKM 3a OTCTPaHyBarbe Ha NPOTMBNPABHW AgjcTBMja
no npujaBata M Ha WTETHUTE NOCNEAMUM NO YKaXyBA4OT HACTaHAaTM BO BPCKA CO BHATPELHOTO
npujasysarbe.

OBnacteHoTO NMUE € AO0MKHO, HajaouHa 15 AeHa No NoaHecyBakweTo Ha npwjasara,
W3BEWTAjOT 0 CTaBOT 1 Ha OBOj YNeH Aa ro [OCTaBM [0 YKaXYBa4OT JOKOMKY € NO3HaT W Ao
WUHcTUTYTCKaTa ynpasa.

V3sewTajoT 0g CTaBoT 1 ce 3aBepysa  uyBa CNOPE/ MCTa NOCTANKa KaKo v npujasara.

IV 3ABPLUHY OAPEABU

Touka 11
0BNAcTeHOTO /MUE M3rOTBYBA NONYTOAMILEH W3BEWTaj 33 MPUMEHM Npujasy on
yKaKyBauu 1 ro A0CTaBysa 40 [paBHaTa KOMUCH]a 3a CpeyyBatbe Ha KopynuujaTa.

Touka 12
MHCTUTYTOT e donweH oBaa Mpoueaypa Aa ja UCTaKHE Ha CBOjaTa MHTEPHET CTPaHMLA U 4a T1
uHdOpMMpa cBOUTE BpaboTeHu.
Touka 13
Osaa Mpovesypa Berysa BO CUa Of AGHOT Ha AOHECYBAHETO, a Ke ce 06jaBi Ha MHTEpHET
CTpaHuMyata Ha HcTuTyToT.
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